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Independent Study Policy 

 
The Board of Trustees of the New School of San Francisco shall ensure that The New School of San Francisco (hereafter, 
“NSSF”) has implemented all of the following independent study policies: 
      
The maximum length of time that may elapse between the date an independent study assignment is made and the date 
by which a student must complete the assigned work will be 20 school days for long-term, full time, independent study 
students and 10 school days for short term, site-based students’ independent study. Credentialed teachers may 
occasionally use their discretion to increase the elapsed time for assignment due dates on a case by case basis. 
      
After three missed assignments an evaluation shall be conducted to determine whether it is in the best interests of the 
pupil to remain in independent study. A written record of the findings of any evaluation made pursuant to this subdivision 
shall be maintained in the pupil's permanent record. 
      
A current agreement for each independent study pupil shall be maintained on file for each participating student. Each 
agreement shall be signed and in effect prior to the start of reporting attendance (ADA) pursuant to that agreement. 
The independent study agreement for a student will require and cover a study plan that represents the same amount of 
study that would be required of a student in the classroom and be consistent with NSSF curriculum and course of study 
of students participating in the regular classroom setting or the designated independent study curriculum. 
      
Each independent study written agreement shall contain all provisions as required in Education code 51747. 
      
The written agreement includes the Assignment and Time Value form. 
      
NSSF may only submit for funding for students engaged in independent study who are California residents. 
      
No student who qualifies for special education services under the Individuals with Disabilities in Education Act (“IDEA”) 
shall participate in independent study unless it is specifically authorized under his or her IEP. 
           
A copy of these policies shall be maintained on file and amended and approved as necessary by NSSF Board of Trustees. 
      
A California credentialed teacher or teachers will be assigned to each student to coordinate and evaluate the student’s 
independent study program. 
      
Adopted this 7th day of November, 2017 
 
 
__________________________  
Bita Nazarian, Secretary 
The New School of San Francisco, Board of Trustees
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BEFORE THE BOARD OF TRUSTEES 
OF THE NEW SCHOOL OF SAN FRANCISCO, SAN FRANCISCO, CA 

      
      
In the Matter of Approving Policies for Implementation of Independent Study at the New School of San Francisco 
      
WHEREAS, The New School of San Francisco operates as a public charter school (hereafter, NSSF), currently in its 
third year of operation; and 
      
WHEREAS, the New School of San Francisco’s highest priority is improving the academic achievement of traditionally 
underserved students and closing the opportunity gap; and 
      
WHEREAS New School of San Francisco recognizes that in order to fulfill its mission, students may occasionally need 
flexible schedules that include instruction through independent study. 
      
NOW, THEREFORE, BE IT RESOLVED: 
      
That the New School of San Francisco Board of Trustees approves the adoption of the independent study Board policies 
to provide for the establishment and implementation of educational instruction through independent study at New 
School of San Francisco. 
      
The foregoing resolution was passed by the Board of Trustees and adopted at a meeting of the Board of Trustees of the 
New School of San Francisco on the 7th day of November, 2017, by the following vote: 
      
Ayes:  
Noes:  
Absent:  
Abstain: 
 
   
 
  
__________________________________ 
Bita Nazarian, Secretary  
The New School of San Francisco, Board of Trustees 
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INDEPENDENT STUDY MASTER AGREEMENT 
2017-18 

      
Name: ___________________________________Student Number: ____________Grade: _______________ Address: 
_______________________________________________ Birth date: _________________________  
City: _______________________________________ZIP Code: _______________ Phone: ( ) Duration of Agreement: 
_____________________________________Beginning date:__________ Ending date:_______  
Location of Meetings: _____________________________________________Program Placement: K-8  9-12  
      
Manner, Time, Frequency: Students will meet with their assigned teacher at the school (or resource center) located at 
655 De Haro St. San Francisco, CA 94107 at least once every 10 school days, not to exceed 20 school days, in order 
to review and submit a student’s assignments and review the student’s progress toward achieving the educational 
objectives for Independent Study. The parent, teacher and student shall mutually agree upon the date and time of such 
meetings and note them on the Assignment and Attendance Record. The Assignment and Attendance Record shall be 
considered a component of this agreement. Parents are required to attend all meetings. 
      
Student educational objectives and methods of study: The student must make adequate and appropriate progress toward 
the attainment of the State Standards. A student’s progress will be reported on the Assignment and Attendance Record 
forms, grade reports or on student work samples. Activities selected as the means to reach the objectives may include, 
but are not limited to: reading, research, essays, term papers, flash cards, illustrations, oral reports, demonstrations, 
participation, group projects, lesson exercises, games, comprehension questions, computer programs, field trips, 
simulations, discussions, note-taking, videos, audio tapes, and other educational activities.  
 
Methods of evaluating student work may include, but are not limited to: Portfolio, monthly review of assignments by a 
credentialed teacher, teacher observation, site-based teacher-made evaluations, on-line exams and written and oral 
tests and quizzes. Learning objectives are consistent with and evaluated in the same manner as students attending classes 
on a daily basis. 
 
Student/Parent understands the following: This student is entitled to school services and resources including but not 
limited to all school personnel, a Credentialed teacher, textbooks, computers and software, supplementary materials, 
field trips, group classes, tutoring, and community resources provided to all students enrolled in the school. 

• Unless otherwise indicated, the supervising teacher who signs this agreement will meet with the student on a 
regular basis as specified on this agreement or defined on the Assignment and Attendance Record which shall 
be considered a part of this agreement. 

• All students in independent study will receive grade reports in the same manner as students participating in the 
site based programs. 

• In accordance with New School of San Francisco Board of Trustees adopted policies, the maximum length of 
time that may elapse between the date an independent study assignment is made and the date by which a 
student in grades K-12 must complete the assigned work will be 20 school days for long term, full time, 
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independent study students and 10 school days for short term, site-based students’ independent study. 
Credentialed teachers may occasionally use their discretion to increase the elapsed time for assignment due 
dates on a case by case basis. 

• Pursuant to New School of San Francisco board adopted policies, the student can not miss more than three 
assignments before an evaluation shall be conducted to determine whether it is in the best interests of the pupil 
to remain in independent study. A written record of the findings of any evaluation made pursuant to this 
subdivision shall be maintained in the pupil's permanent record. 

• Upon completion of all independent study assignments this student will earn full credits or recognition of course 
fulfillment as cited on the Assignment and Attendance Record forms which shall be considered a part of this 
agreement. 

• Enrollment in this independent study program is an optional alternative that is voluntarily selected. A New 
School of San Francisco classroom alternative is always available to this student. 

• If the student is suspended and awaiting expulsion pursuant to EC 48915 or 48917, instruction may only be 
provided through independent study if the student is offered the alternative of classroom instruction. 

• Any student with an existing Individualized Education Plan (IEP) may not participate in the Independent Study 
program unless the IEP specifically provides for that participation (Ed Code 51745c). However, the school is 
also committed to not discriminating against any student based on race, gender, color or disability. Therefore, 
New School of San Francisco will enroll all students who wish to enroll regardless of the status of their IEP. An 
interim IEP must be held within 30 days of the student enrolling. This interim IEP will specify that the student 
can participate in independent study. A new and regular IEP meeting will be held within an agreed upon period 
of time but not to exceed 45 days after the date of the interim IEP to make final determination if independent 
study is the most appropriate placement and the least restrictive environment for providing the student’s 
education. 

• That I/we have read this contract, including the Assignment and Attendance Record Form, the Parent/Student 
Handbook and the charter and hereby agree to all the conditions set forth within. 

 
______________________________  ________________ 
Student's Signature   Date 
 
______________________________  ________________ 
Parent/Guardian's Signature  Date 
 
______________________________  ________________ 
Teacher’s signature   Date 
 
______________________________  ________________ 
Teacher’s signature   Date 
 
______________________________  ________________ 
Administrator’s Signature  Date 
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SAMPLE INDEPENDENT STUDY PLAN 

 
Classes or Courses to be Attempted This Semester 

Course/Class Curriculum Credits/Days of Attendance Attempted 

   

   

   

 
Assignment & Time Value Attendance Sheet        
STUDENT’S NAME: ______________________ PROGRAM: __________ GRADE: _______ 
TEACHER(S): ______________________ ASSIGNED ON: ____________________________  
DUE DATE for WORK: _________ WORK WILL NOT BE ACCEPTED AFTER: __________  
 

Course/Class Assignment Description Time Value Issued Time Value Earned 

    

Total Time Value Assign/Earned for this Class   

 

Dates           Total 

Contemporaneous Attendance            

Dates           Total 

Contemporaneous Attendance            

 

Comments: 
 
 
 

 
 
Supervising Teacher(s) Signature_________________________________________________Date________
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INDEPENDENT STUDY POLICY for Family Handbook 
Independent study may be utilized for students to ensure that students continue their academic progress while absent 
under limited circumstances. Independent study is available for students who miss more than three (3) days due to 
health-related concerns, parent travel due to work, or other unforeseen circumstances (i.e. family health emergency). 
Independent study is not available to students who miss school due to vacation. 

Independent study, is a voluntary, optional alternative in which no pupil may be required to participate; a classroom 
option will always be available to the child. “Independent study” includes all non- classroom based instruction, including 
video conferencing, online education, and homeschooling. 

Please contact Director of Curriculum & Instruction if you would like to request independent study for your child and 
receive more information regarding The New School of San Francisco’s  independent study program. 

NSSF shall comply with all state and federal laws regarding independent instruction. Each student’s independent study 
shall be coordinated, evaluated, and carried out under the general supervision of an assigned certificated employee or 
employees. The maximum length of time between assignment and submission of an independent study project may not 
exceed 15 school days. Three consecutive missed days will trigger an evaluation to determine whether independent study 
is in the best interest of the pupil. A current written agreement for each independent study shall on file for each 
participating student that complies with education code section 51747. Each agreement shall be signed and dated by 
the student, parent and/or guardian or caregiver, supervising teacher, and all others responsible for providing direct 
assistance to the pupil, prior to the start of reporting attendance (ADA) pursuant to the agreement. The independent 
study agreement for a student will include a study plan that represents the same amount of study that would be required 
of a student in the classroom. In order for an independent study to be officially counted, all completed work assignments 
outlined on the Independent Study Contract Form need to be completed and brought back to school. Representative 
work samples will be selected by the supervising teacher and kept on file, and files are oftentimes  
 
 


